HET3 – In-house style sheet

	AN
	5-digit number (00055).

	Chapter no.
	X.YY, where X is the volume no. and YY the chapter no.

	ATL
	Title case; upper case after hyphen   
Follow contents list for article title; if MS title is different, change in MS and make a note in database

	AU
	U/lc, roman, spaced initials with dots (initialize first name, middle name)

	AFF
	· Affiliation should start from the next line. U/lc, roman;where an author is deceased, the name is preceded by a superscript dagger; the affiliation is retained.

· Contains univ./inst., town/city, [state code], country.

· Style for affs. (when two or more for one author) Authors should only be affiliated to one institution. Please use affiliation which matches database, and raise an author query asking which should be printed. 
· Univ./Inst.: preferred in its foreign form.

· State: two-letter code or abbreviation is preferred.

Examples are:

            J. A. De Rossi

Inrets, Arcueil, France

T. C. Motyka

Université de Paris, Paris, France (include city name) 

B. Kingham

University of Arizona, Tucson, AZ, USA

	Tables of contents
	Contents list should be deleted from the original manuscript, as the typesetters will generate it automatically.



	Abstract and keywords
	Abstract – must, raise AQ if absent
Keywords – must, raise AQ if absent
Keywords to be arranged alphabetically – semicolon as separator; sentence case.

	Ring Index
	Not to be set in proofs; flag to publisher

	Headings
	3.01.1 Section Headings in Upper and Lower Case Letters
   3.01.1.1 Subsection Headings in Upper and Lower Case Letters
   3.01.1.1.1 Sub-subsection heading with initial capital only
· In title case headings, the hyphenated words in uppercase.

· H4 and H5 heads allowed (style (i), (ii), … for H4’s; (a), (b), … for H5’s)

Technical words (lc and/or italic) should be left intact.
· As shown above, the headings are numbered.
· Editor should only identify H1, H2, … (remove the original numbering).

	English
	US English 

	Punctuations
	For emphasis: single quotes.
Sequential comma allowed. For punctuation follow Webster.

	Numbers
	· Spelt out: <10 (exceptions: factor of 2, 3 times, 5%, etc); numeral form: (10; separator thin space (e.g., 1000; 134 786). 

· Ordinal numbers: first attempt, 70th attempt, etc. (but 5th percentile, 1st quartile, etc.). 

· Twofold but 10-fold.



	Units
	· 3% (SI units; conventionally used non-SI units (SI conversion).

· but a few percent), 7‰; 3 mm (but several millimeters), 4 wt.%, 9 at.%, 6 mol.%, 3o N, etc.; inverse units (e.g., N m-1, exception m/cycle,…);4 oC .   Thin space.

· Liter – Lower case ‘l’

· Units for time: 7 h, 3 s, 3 min, 2 days, 3 weeks, 6 months, 4 years.

· Note: Fe–3 wt.%Cu and 3 wt.% Cu.

· Unit repetition: Only where unit may be ambiguous. Do not repeat unit in a range i.e., 20–30 mg.


	Parenthetical dash
	Spaced en dash.

	Single bond
	En dash.

	Footnotes
	Not allowed (have to be incorporated into the text) – if not feasible, flag to publisher.

The exception to this is the deceased sign (dagger symbol), which should also be indicated in the contributors list.

You might also come across this separate citation and footnote:

1996MI1236 For example, the Snieckus group uses the method of S. C. Watson and J. F. Eastham, J. Organomet. Chem., 1967, 9, 165 

In such situations, integrate this text into the body text wherever possible, and strip out the full reference from this footnote, leaving only the relevant citation.

	Foreign phrases
	· Italic: et al., in vivo, in vitro, ex vivo, a priori, in situ. 

· ca. (for circa), vs. (in tables/figs & captions) and versus (in text),  cf. (compare with) (roman)


	Abbreviations
	· Spell out at the first instance in text, thereafter abbreviated form.

· i.e., and e.g., (in parentheses); comma before and full point after etc.; eds., edn., Mr., Dr., Ph.D. (i.e., e.g., and etc. – all roman)
· aq. for aqueous (if online), otherwise aq; xs for excess and cat. for catalyst in floats

· List of abbreviations/acronyms, if provided, to be deleted and the abbreviations to be incorporated in main text at first occurrences.


	Capitalization
	Minimum

Small caps: l and d (polarization indicators)

	Dates/Time
	· BC, AD, CE, BP – full caps; 850 BC, 770 BP, AD 1989, CE 1970. 

· 1 May 2001.

· 1960s, from 1960 to 1970, the twentieth century. 

· 1978–79 (not 1978–1979)
· 8.30 a.m. or 08.30

· ka, Ma, ky, My

· ‘in September of that year’; but ‘from Figure 1 the values for Jun., Jul., Aug., Sep. can be seen to be…’

	Parentheses
	(( )) ​ in text; {[( )]} in maths (special care should be taken in math)



	Hyphenation
	· Compound adjectives to be hyphenated.

· Adjectival phrases consisting of noun + noun need not be hyphenated, e.g., electric field constant, ion exchange resin, etc.

· Adjectives ending with ‘ly’ need not be hyphenated, e.g., roughly finished article.



	X-references
	· Figure(s): Figure 2, Figures 2 and 3(a), Figures 3(a) and 3(e), Figures 3(a)–3(f), (Figure 3; Scheme 51)

· Tables(s): Table 2, Tables 3 and 4, Tables 4–11
· Equation(s): Equation (2), Equations (2) and (4), Equations (2a) and (2e), Equations (2a)–(2f).
· Sections: Section 3.02.1.2, Section 3.01.1.2.3(i)(b)
· Chapters: Chapter 6.0; Chapters 6.04–6.10; (Chapter 6.03) (For chapter cross-references replace X.YY by corresponding five digit CTN number and code it as <XREF1>)
· Referring to the previous editions: 1st edition – CHEC(1984) not CHEC-I(1984); 2nd edition – CHEC-II(1996) not CHEC(1995).. References to the particular chapter from the earlier works should be, say, <1984CHEC(3)67> AND <1996CHEC-II(3)67>.
· Volumes: Volume 6; Volumes 5–7; (Volume 10)
· Scheme(s): Schemes 8 and 10; (see Scheme 7)

· Structure(s): Structures 2 and 3 (Structure number bold and coded as chemical structure. Make sure that all the structures exist in the form of H/C or S/C either in the equation form or in the figure form.)
· Structure numbers not in parentheses.
· References: Many other heterocyclizations with N,N-, N,O-, N,S-bidentate nucleophiles gave the corresponding reaction in up to 93% yield <rc><1997CHE1352, 1998JAP(K)10055049></rc>. Similarly, it is observed that …
(NOTE that each reference citation doesn’t have a separate pair of angular brackets; also NOTE the spacing before starting <rc> tag).


	List
	· Where lists are ‘first’, ‘second’, etc. ensure that all items carry the number (although ‘finally’ is acceptable for last item) (note ‘first’ is preferred to ‘firstly’).

· Long list: 1. xxxx. Run-on text ...
· Sublist numberings: (a), (b), etc.
· Run-on list: (1), (2), …
· Items separated by ‘,’ (for simple items), ‘;’ (where commas are used in any of the items), and ‘.’ (for full sentences).

· ‘and’ or ‘or’ before last item after the concluding comma or semicolon.



	Display quotation/extract
	· Important or long quote to be displayed (reference/source a must)

· Not so important and brief (<1 line) to be in double quotes and inline



	Structures
	Formulas that are mentioned in the text should be numbered consecutively within each chapter, using bold face Arabic numberals centered under the formulas. In the text, they should be referred to as ‘the cyclic

ketone 28’, or ‘compounds 1–3 showed’, etc.

	Equations (mathematical/ chemical)
	Equations are numbered sequentially throughout each chapter using Arabic numerals set in roman in parentheses.

Equations are not to be end-punctuated.

If equations also have tables associated, then such tables placed before the equation number, if possible; otherwise just below the equation with equation number to its right


	Chart
	Charts not allowed; rename them as figures.


	Table
	            Table 12 Estimated chlorine and bromine yields of eruptionsa  

_________________________________________________________________

Eruption             HF yield                         HBr yield                    Reference
                             (Tg)                                 (Tg)    

___________________________This is fine__________________________

Prehistoric

Toba 74 kyr BP        400–409                           33 700               1995JOC421

Chronicled

Tambora 1815         b                                       1 820                  1999S2231

 Krakatau 1883        nd                                         - (dashes not allowed)

_________________________________________________________________

aUnjustified. 

bColumn entry consisting only of footnote reference should be online.

nd, not determined.

Reproduced with permission from …

Align on operator, en-dash, decimal, or unit; mixed data centered.

If both 4- and >4-digit numerals in a column, then the 4-digit nos. will also take a thin space.

	Figure
	Figure 1 (a) The caption; followed by (b) more caption (unjustified).

Parts of the figure lc a, b, c, etc., unless there’s a good reason to keep caps (if author has them).
Figure
· Part labels: (a), (b), … (these should always be referred to in the caption); labels ((a), (b), …) are placed outside the figure in line artwork on the left side and inside (if possible) in the halftone (in both cases, in the top-left corner).

· (a) Cross-section of leaf. Scale = 1 μm. If no scale bar, (a) Cross-section of leaf. Magnification ×500. If no info, query author.

· Color: Color not allowed; flag to publisher and dispatch if any color float is encountered.
Captions are not required for all figures in HET3 (especially collections of structures) so do not query for them (unless it seems that just one or two are missing in an article that has many figures with captions
Full acknowledgement should be given to the source in the caption. When citing industry data from manufacturers, only include manufacturer’s name, town and country. If this information is missing, find the details on the internet and ask the author to confirm via an AQ. If you cannot find the details, please raise an AQ asking the author to supply this information.

	Permission statement
	Place credit line at the end of the figure caption or table footnote.

Do not enclose credit line in parentheses.

Insert full reference, even if the reference is given in ‘References’. 

Follow publisher’s wording requirement exactly.
· permission statement is present, but no tagline has been provided – add the default statement (in the absence of one being supplied on the permissions letter) – Reproduced from [full ref], with permission from [copyright holder]. 
· Raise an AQ when the status of a figure or table is suspect, ‘Does this figure/table require permission? If so, please supply relevant correspondence granting permission.’ If multiple items require permission, please gather them together under one query.
PERMISSIONS ARE REQUIRED IF THE WORK IS:

(a) any substantive verbatim quotations of text matter;

(b) author’s own published work (unless there is a deal between the author and publisher that no permission is required);

(c) a modified figure from a previously published work that is recognizably similar to the original source (figure caption should say, “Adapted from …”);
(d) any figure from a previously published work;
(e) a table reproduced from a previously published work.
PERMISSIONS ARE NOT REQUIRED

· if a table is compiled from several data sources. However, all sources of data must ALWAYS be cited in full.

· for discussions of the data from copyrighted figures and tables, where the figures  and tables themselves are not reproduced.
If a permissions letter requests a direct web link to a site as part of the permission line to be inserted (this is requested by Taylor and Francis, OUP, Nature, AAAS/Science, among others), please refer such permissions requests to the publisher via a note in the permissions log and do not insert the web citation in the figure or table caption. 



	Other floats
	Schemes: numbered sequentially

Structures: Follow author suggestions for placement in the text where possible.



	Acknowledgments
	Acknowledgments to be set as unnumbered H1 head; it is placed before the ‘Further Developments’ section.

Delete/strip it unless for specific artwork/financial assistance.

	Further Developments
	Add a Level 1 Heading entitled "Further Developments" at the end of the main text and before the References section in all chapters. Then leave two lines blank before the References begin. This is to indicate where additional text from the authors may be added after the 1st proof stage. Also, raise an AQ for all chapters "Please supply a brief summary of any new material and/or a short list of further references for your chapter here."

	References
	References are cited in text, following the Katritzky style.

References are designated by a number–lettering coding of which the first four numbers denote the year of publication, the next one to four letters denote the journal, and the final numbers denote the starting page. This code appears in the text each time a reference is quoted. 

The list of references is arranged in order of

(a) year, (b) journal in alphabetical order of journal code, (c) part letter or number if relevant, (d) volume number if relevant, and (e) page number.

For all references, the year is given in full in the code.

Books, if commonly quoted (e.g. Organic Reactions or Comprehensive Heterocylic Chemistry or Science of Synthesis), will have a code. Otherwise, as with uncommon journals, they are given a miscellaneous code (MI), the code is prefixed with ‘B-’, and numbered arbitrarily yearwise (i.e. new year of publication starts new numbering).

Only suggest new codes for journals arising 10+ times across articles.
please send author-suggested codes for approval, or suggest new ones yourself if they are more than 3 letters or are duplicates of others already in our list.

Rules for creating/verifying UNIQUE codes:

1) Abbreviations should be 3 letters or less (exception for old codes COFGT, CHEC)

2) No ‘(‘ or ‘)’ will be used in abbreviations

3) A 3 letter abbreviation should not end in an ‘A’ or ‘P’ as these are used for patent codes. However, this should be ok if the first 2 letters do not correspond to a country code – see second tab of spreadsheet.
In a full ref include all the author names supplied, even if there are more than 10, and do not use "et al".
In full refs to journals, delete the journal article title from the reference, if it has been supplied. Retain only the author names, journal title, page & year etc.
For journals that are published in separate parts, the part letter or number is given (when necessary) in parentheses immediately after the journal code letters.
Journal volume numbers are not included in the code numbers unless more than one volume was published in the year in question, in which case the volume number is included in parentheses immediately after the journal code letters.

There is no need for closing page numbers in references. These should be deleted if they have been provided, as the style is to retain only the starting page number.
Where journals have changed names, the same code is used throughout. 

Journal Article:

1991JOC134 A. R. Katritzky, M. M. Karelson, and M. C. Zerner, J. Org. Chem., 1991, 56, 134.

Book:

B-1985MI1 A. R. Katritzky; ‘Handbook of Heterocyclic Chemistry’, Pergamon, Oxford, 1985.

B-1970MI1012 W. Lwowski, Ed.; ‘Nitrenes’, Wiley, New York, 1970.
Edited Book:

1990AHC(50)86 H. Quiniou and O. Guilloton; in ‘Advances in Heterocyclic Chemistry’, 2nd edn., A. R. Katritzky, Ed.; Academic Press, New York, 1990, vol. 50, p. 86.

1990AHC(50)86 H. Quiniou and O. Guilloton; in ‘Advances in Heterocyclic Chemistry’, 2nd edn., A. R. Katritzky, Eds.; Academic Press, New York, 1990, ch. 50, p. 86.

1996CHEC-II(3)709 A. Schmidpeter; in ‘Comprehensive Heterocyclic Chemistry II’, A. R. Katritzky, C. W. Rees, and E. F. V. Scriven, Eds.; Pergamon, Oxford, 1996, vol. 3, p. 709

B-1978MI417-01 H. Nöth and B. Wrackmeyer; Nuclear magnetic resonance spectroscopy of boron compounds, in ‘NMR – Basic Principles and Progress’, P Diehl, E. Fluck, and R. Kosfeld, Eds.; Springer, Berlin, 1978, vol. 14.
Patents:

1973USP3772331 S. A. Greenfield, US Pat. 3772331 (1973) (Chem. Abstr., 1974, 80, 47969).

1977USP4045473 Ciba-Geigy Corp., US Pat. 4 045 473 (1977) (Chem. Abstr., 1977, 80, 53414).

1978JPP78132586 M. Masaki, K. Fukin, and J. Kita (Ube Industries), Jpn. Pat. 78132586 (1978) (Chem. Abstr., 1979, 90, 122243).

2005JAP(K)2005007700 H. Yasukawa, T. Watanabe, I. Kobayashi, E. Yokokura, and S. Nishio (Konica Minolta Holdings, Inc., Japan), Jpn. Kokai Tokkyo Koho  JP 2005007700 (2005), 26pp. (Chem. Abstr., 2005, 142, 123215).
2002PCTWO2002102797
C. Ullmer, H. Luebbert, E. Bellott, M. Froimowitz, and D. Gordon, PCT WO 2002102797 (2002) (Chem. Abstr., 2002, 138, 55875).
In practice, the patent country codes must be followed by either A (patent applied for); or P (where the patent has been granted). So it would be either CHA or CHP (for Switzerland’s code, CH) depending on the status of the patent. If this status is unclear, please AQ the author
Note that angular brackets not present in reference list (similarly, absent in tables or any other floats also).
Do not query for volume/issue number for the below-listed journals:

CC                   J. Chem. Soc., Chem. Commun.
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EJO
            Eur. J. Org. Chem.

EJI
            Eur. J. Inorg. Chem. 
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            J. Chem. Soc.,

JCS(A)
J. Chem. Soc. (A)

JCS(B)
            J. Chem. Soc. (B)

JCS(C)
            J. Chem. Soc. (C)

JCS(D)
J. Chem. Soc., Dalton Trans.

JCS(F1)
J. Chem. Soc., Faraday Trans. 1

JCS(F2)
J. Chem. Soc., Faraday Trans. 2

JCS(P1)
J. Chem. Soc., Perkin Trans. 1

JCS(P2)
J. Chem. Soc., Perkin Trans. 2

JCS(S2)
J. Chem. Soc. (Suppl. 2)

S
            Synthesis

SL
            Synlett                      


	Websites
	Only the top level of any address should be used.
It is valid to use web addresses in tables in the text, but it must be noted that the links in these will not be active in the online environment.

If these are supplied by authors please create a Relevant Websites section above the References section in the proof. Strip back the URL to the top level and include the website title for this. 

	Biographies and Photos


	Please query for these if they are not supplied by authors.
Heading: ‘Biographical Sketch’, even if more than one authors; each biography tagged as BIO.

Fellowships in title case.

	Other
	O-Acetylation, cis-Isomer, N,N-Diacetyl, Bis(methyl), X-Ray (at START OF SENTENCE)

Replace “equivalents” by “equiv” when preceded by a numeral, e.g., 2 equiv (rather than “2 equivalents”).
1. For multiple entries in structures, the following style is to be adopted (in floats):

52a: R1 = Me; R2 = Et (62%)
52b: R1, R2 = Et (42%)
52c: R1 = iPr; R2 = Et (89%)
52d: R1 = Ar; R2 = Et (76%)

31a–d: R = Me

31a,b: R = Et
2. Float having only two (or more than two) entries can be made into tabular columns.

3. Product A is formed in 61% yield.

Product A is formed with 40% ee.

Product A is formed in 61% yield and 40% ee.
4. If author refers to scheme/figure/equation/table of another chapter, the initial letters will be in lower  case and they will not be tagged.
5. ‘Torr’ instead of ‘torr’ (capital ‘t’).

6. ‘rt’ followed for room temperature (NOT r.t. or RT)
7. ‘ppm’ for parts per million (NOT p.p.m.)
· If in text more than two authors, change to author et al. (first author’s name in ref. list).

· In text, if given as “Author B et al.” although Author B is not the first listed author for that reference, then change to “Author B and co-workers”.

· Do not raise the query "OK as edited?". Elaborate on this. 
· All structures should be uniformly sized (sized to the benzene rings) regardless of whether they are in the main text or included within figures and tables.
· Greek lowercase characters, if not variables, to be in roman



Additional Information:

s, p, d, f orbitals roman.

C-2, S-2, N-1, etc for individual atoms (this is a widely used style).

For bond angles and torsion angles use C(2)-O(3)-C(4),

C(1)-N(2)-C(5)-C(6), etc.
CHEM DRAW:

superscript letters denoting chain branching (n, i, t) should not be italicized. (NB n-, s-, sec-, t-, and tert- should be italicized when used as a prefix e.g. t-butyl).

R1, R2 etc. NOT R1, R2 or R', R".

ortho-, nido-, hypho-, closo-, pileo-, exo-, etc.,   (all hyphenated and italic)

Use X for heteroatoms joined to a carbon atom by a single bond, Y for heteroatoms joined

by a double bond, and Z for heteroatoms joined to a carbon by a triple bond.
To denote oxidation states of elements, small capital roman numerals are used, closed up to the element, e.g., copper(ii) or Cu(ii). The roman numeral is superscript in formulas, e.g., CuiiSO4. Use oxidation state in preference to valency.
Methyl groups at the end of carbon chains and as ring substituents are implicit but not when attached to heteroatoms.
First-instance flagging (hard copies):





   S001   = 1st (Series of) Structural formulas

                                              E001   =  equation 1




                                                 H001   =  Scheme 1


                                       T001   = TABLE 1




                                       F001   = FIGURE 1 

Extra Guidelines for ChemDraw structures:
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FIGURES:

Line Formulas 

According to IUPAC rules, e.g. 'The reagents CF3CO2H and Ni(CO)4 have to be used to...'. 
Structural formulas
Formulas that are mentioned in the text should be numbered consecutively within each chapter, using bold face Arabic numerals centered under the formulas. In text: 'the cyclic ketone 28', or ‘compounds 1–3’
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Partial or delocalized bonds denote by broken lines (1); stereochemistry by dashed lines (or hashes) and wedges, with the attached group at the thick end of the wedge (2);configuration of unknown group by wavy line (3).
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Provide complete structures (5) in figures, equations and schemes. The exception to this rule is in the illustration of polymeric supports (47).
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Reaction Equations
To be numbered with Arabic numerals in parentheses, written to the right of the equation. 
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Please specify conditions for reactions i.e. time, temperature, pressure, catalyst, solvent(s). Where possible please specify reagents (e.g. 9) that contribute a carbon atom to the product (36) as a structure to the left-hand side of the reaction arrow.

Reaction Schemes

To be numbered, for example, 'Scheme 53' centered below the scheme and referred to in the text.
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Conditions and Reagents
If only a few conditions or reagents, these may be placed above and below the connecting reaction arrows (e.g., Scheme 53).  Reagents should be centered above arrows or in case of several reaction steps use i, ii, iii, iv, etc. and align the commas.  However, if many reagents or conditions are referred to, these should be indicated in a list located immediately below the reaction scheme (e.g. Scheme 54). Lowercase Roman numerals above the arrows and in the list are used to refer to the reagents and reactions. Note the use of commas, semicolons, spacing and the absence of period (full stop) at the end.
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Reaction Yields
Yields should be stated under the reaction arrow and where possible also include stereochemistry and ee for products.  Relative yields of products should be stated as percentages normalized to 100%.
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